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BCTVII

3rigno 1o ct. 1 3akony Ykpainu «[Ipo BuIly OCBITY» BHIlla OCBITa — II€
CYKYTHICTh CHCTEMAaTU30BaHUX 3HAHb, YMIHb 1 MPAKTUYHUX HABUYOK, CIOCOOIB
MUCJIEHHS, TPOdeciiiHMX, CBITOMNISIAHUX 1 TPOMAJSHCHKUX SKOCTEH, MOpalbHO-
E€TUYHMX I[IHHOCTEH, IHIIUX KOMIETEHTHOCTEH, 3J00yTHX y 3aKjajl BHUILOI OCBITH
(HayKOBI{ yCTaHOBI) y BIAMOBIAHIN Taiy3l 3HaHb 3a MEBHOIO KBali(ikali€ero Ha
PIBHSIX BHUIIOi OCBITH. BUXOms4un 3 IIbOTO BH3HAYEHHS MPAKTHUYHA MIATOTOBKA, B
X0l SKOi ManOyTHIM (axiBelb 3 BHIOI OCBITOIO OTPUMYE MOXKIUBICTD
O3HAHOMUTHUCS 3 TPHUKIATHUMU AacTeKTaMU 3acTOCYyBaHHS HAOyTHMX 3HAaHb Ta
BMiHb, yIOCKOHAJIUTH BJIACHI KOMIIETEHTHOCTI 1 CKOPUT'YBAaTH TaKUM YHHOM BIIACH1
3ycuJuist B cpepi Mi3HAHHS 1 IISUTBHOCTI, € HEBI1J €MHOI0 YaCTHHOK HABYAJIBHOTO
nporiecy y JloHOGachkii neprkaBHI MamMHOOYAIBHIN akaaemii (mami — AkaaeMis,
AJIMA).

Bianosinno no cr. 51 3akony Ykpainu «[Ipo BuIly OCBITY» NpakTU4YHA
MIATOTOBKA 0Ci0, sKI HAaBYAIOTHCS Yy 3aKiIaJaX BHINOI OCBITH 3I1HCHIOETHCS
[UIIXOM MPOXO/PKEHHS HHUMHU TPAKTUKU Ha MIANPUEMCTBAX, B YCTAaHOBax Ta
oprasizamisx 3riJHO 3 YKJIaJE€HUMU 3aKJajaMd BHIIOI OCBITH JOrOBOpaMu abo y
HOTO CTPYKTYpHUX MiIpO3AUTaX, MO0 3a0e3MeuyloTh MNPAKTUYHY TIiJATOTOBKY.
[TpoxoKeHHs MPAKTUKHU CTYICHTOM 31HCHIOETHCS BIAMOBIIHO 0 3aKOHOaBCTRA.

MeTo10 NMPakTUYHOI MiATOTOBKU € OBOJIOJIIHHS 3/100yBayaMH BHUIO1 OCBITH
Cy4yaCHUMH MeTojaMu, (opMamMu opraHizaiii Ta 3HapsAQsMU Ipail B ramysi ix
MaiOyTHBhOI Tpodecii, GopmyBaHHS y HUX, Ha 0a3l OAEpPKAHUX Y BUIIOMY
HAaBYAJbHOMY 3aKJajJll 3HAaHb, MNPOQPECIHHUX YMIHb 1 HABUYOK MJIsi HPUUHATTS
CaMOCTIMHMX PIIIEHb IMIJ Yac KOHKPETHOI poOOTM B peajbHUX PUHKOBUX 1
BUPOOHMYMX yMOBaX, BUXOBAaHHS MOTPEOM CHCTEMAaTUYHO TIOHOBIIIOBAaTH CBOI
3HAHHS Ta TBOPYO iX 3aCTOCOBYBATH B MPAKTUYHIN AisUTBHOCTI.

OCHOBHUMU 3aBJAHHAMM TIPAKTUYHOI MMiITOTOBKH €:

OBOJIOIHHS 3700yBayaMy BHUIIOT OCBITH Cy4aCHUMHU MeTOAaMH, (popMaMu
opraHizamii, 3HapsAAsMH Tpami B chepl MyONIYHOTO  YHOPABIIHHS — Ta
aJIMIHICTPYBaHHS;

3aKpIIJICHHS TEOPETUYHUX 3HAHb, POPMYBaHHA y 37100yBayiB BUIIOi OCBITH
npodeciiiHoro BMiHHS OOIPYHTOBYBAaTH 1 YXBaJllOBaTHM CAMOCTIWHI PIIICHHS B
MIEBHUX BUPOOHUYUX YMOBAX Ta Y MOBCAKIACHHOMY KHUTTI;

YAOCKOHAJIEHHS €MOIIMHO-OI[IHOYHUX Ta MOTOPHUX KOMIIETEHTHOCTEH, SIK1
CTaHyTh Yy MPUTOJl B XOJ1 BUOOpY 1 3A00YTTS MEPIIOrO 1 HACTYNMHHUX POOOUYUX
MiCllb, CHIBHOpall 13 mpodecioHanamMu 1 HempodecioHalaMu y oOpaHii cdepi
JISITIBHOCTI,

TECTyBaHHS PEJICBAHTHOCTI 3/100yBauaM BHIIOT OCBITHM OTPUMAaHUX 3HAHb 1
BMiHb BHMOTaM PHUHKY Tpaill 1 KOpUTyBaHHS (B pa3l Takoi MOXJIMBOCTI) HUMHU
HaBYAJbHUX 3YCWJIb (B T.4. y BHUOOpI AMCIMIUTIH CIemianizarii, HeoOXiTHOCTI
CaMOCTITHOTO ~TOTJIMOJIEHOTO BHUBUYEHHS OKPEMUX EJIEMEHTIB HaBYAJILHOTO
MaTepiaiy TOIIO).



1 META 1 3ABJJAHHA
AJIMIHICTPATUBHO-YIIPABJIIHCHEKOI ITIPAKTUKU

Mema npaxmuku — yAOCKOHAJIUTU MPAKTUYHI HAaBUYKHU MIOJO0 3I1HCHEHHS
3BUYAHHUX PYTUH NpodeciiiHol AISILHOCTI Ha IOcajax Jep)KaBHOI CIIy»OW Ta
CIy)kOM B OpraHax MiCIIEBOTO CaMOBpSIAyBaHHS Ta pPO3pOOKH pillleHb 3
YIPOBAKEHHS YMPABIIHCHKUX (OpraHi3amiiiHuX, METOJAWYHUX, 1H(POPMAIIHHHX,
TEXHOJIOTTYHUX ) IHHOBAIN Y yOIIYHOYNPABIIHCHKY TISIBHICTb.

OcHoeHi 3a80anusi:

chopMyBaTH HaBUYKH 3IIACHEHHS pPYyTHH TpodeciiiHoi  AisUIBHOCTI
JIep’KaBHUX CITY>KOOBIIIB Ta MOCAI0BUX OCI0 MiCIIEBOTO CaMOBPSTyBaHHS;

YAOCKOHAJIUTA HABUYKH OOIPYHTYBaHHS BIUIMBY OpraHi3alliiiHO-NPaBOBHX,
TEXHOJIOTIYHUX,  KOMYHIKalllMHUX Ta  IHIIMX  YWHHHUKIB ~ MakKpo-  Ta
MIKpOCEpE/IOBHINIA HAa CTaH Ta TMEPCHEKTUBH ISUIBHOCTI OpraHy Biaau ado
MICLIEBOTO CaMOBpsIyBaHHs (200 iX MiAPO3/iTy) Ta JISJIBHICTH KOHKPETHOTO
JIEP’KAaBHOTO CITy>KOOBIIS (ITOCAIOBIS);

YIOCKOHAJIUTH HABUYKH BUKOPUCTAHHS METOAWYHHMX MIJIXOJIB JO aHAII3Y
JUSTBHOCTI  Cy0’€KTIB  CEKTOpPY  3arajbHOr0  JEp>KaBHOTO  YIPaBIiHHA,
MIPOTHO3YBaHHS €KOHOMIYHHX, COLIIAIbHUX HACJIIJIKIB peanizari
aJIMIHICTPaTUBHUX PILIEHB;

YAOCKOHAJIUTY HABUUYKH aHAII3y Ta OLIHKHU aJMIHICTPAaTUBHOI Ta ()1HAHCOBOT
ISUTBHOCTI,

YAOCKOHAJIUTY HAaBUUYKH aHali3y crneupiyHuX sBUL, IPOoOJIeM 1 MEXaHI13MIB
npodeciiiHol AISNIBHOCTI HA MOcCajax JAepKaBHOI CIyX OM Ta CIyX OM B OpraHax
MICLIEBOTO CAMOBPSAYBaHHS 1 pO3POOKH BIAMOBIIHUX PillICHb;

OpieHTOBHI TPOrpaMHi pPE3yJbTaTH HaBYAHHS MPOXO/KEHHS TMPAKTUKU
MpeCTaBIICHI HIDKYE.

[HTeTpanbHa KOMMETEHTHICTh — 3700yBau BHINOI OCBITH JEMOHCTPYE
3/IaTHICTh 3J1MCHIOBATH 3BUYAWHI PYTHHH Yy TpodeciiiHiil MisTIbHOCTI, a TaKOX
BUSIBJISITH 1 aHAII3yBaTU KOMIUICKCHI MpoOsieMu B Tamy3i mpodeciiftHoi AisIbHOCTI,
30KpeMa, OIIHIOBATH TMEPCHEKTUBH 1 MPOTHO3YBATH MOKJIUBOCTI BUKOPHUCTAHHS
IHHOBAIIMHKUX TIIXOJIB IO OpTaHi3allli agMiHICTPATUBHUX MPOLIECIB Y JEpKaBHIN
CiTy>01 Ta cmyk01 B opraHax MiCIIEBOTO CAMOBPSITyBaHHS.

B gKOCTI KOTHITHBHMX pE3yJlbTaTiB MPOXOJKEHHS MPaKTUKU 3700yBay
BUIIO1 OCBITH Mae:

® TIPOJACMOHCTPYBAaTH 3HAHHSI OCHOB TPYAOBOTO MpaBa, 3aKOHOJABCTBA, IO
pernaMmenTtye mpodeciiiHy AisUThbHICTh Ta MpodeciiiHi 3aBIaHHs JePKABHUX

CIIy’kOO0BIIIB Ta/a00 MOCa0BUX OCIO MICIIEBOTO CAaMOBPSITyBaHHS,

® TIPOJIEMOHCTPYBATH 3HAHHS HOPM OXOPOHH TIpaIli;

® T[IPOJICMOHCTPYBATH 3HAHHS OCHOBHHMX 3aBllaHb NPO(dEciitHOl AISUTBHOCTI 1
MOCaJI0BUX 00OB’SI3KIB, MPaB 1 BIAMOBIIAIBHOCTI ACPKaBHUX CITYKOOBIIIB Ta
MOCaJI0BHUX 0C10 MICIIEBOTO CaMOBPSIIyBaHHS;

® MPOJAEMOHCTPYBATH 3HAHHSI 1 PO3YMIHHS aJAMIHICTPATUBHUX TIPOIIECIB 1 chep
NPUMHATTS aAMIHICTPATUBHUX Ta (JiIHAHCOBHX PILLICHB;
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MPOJIEMOHCTPYBATH 3HAHHS 3aralbHUX Ta CHEMU(IYHUX TMOKA3HUKIB
JISJIBHOCTI OpraHiB BjIaJu Ta/ab0 MICIIEBOTO CaMOBpSIyBaHHS a0o0 ix
MIPO3/1T1B (BIATOBIIHO A0 MPOLII0 OCHOBHOI A1SUTBHOCTI 0a3U MPAKTUKH);
IIPOJICMOHCTPYBATH 3HAHHS ITiXO/IIB 0 OILIHKHU 1 MMPOTHO3YBAaHHS PO3BUTKY
TISTBHOCTI  0a3uW  MpakTUKA 32 YMOB HEBH3HAYEHOCTI Ta HEMOBHOTH
1H(popMartii

Jlo uncna pe3ynbTaTiB MPOXOKEHHS MPAKTUKA B a(QEKTUBHOMY AacHeKTi

CJIIJ BIJTHECTH:

IPOJAEMOHCTPYBAaTH HAaBHUUKM TOOYIOBM KOMYHIKAIIMHOI cTpaTerii Ta
TaKTUKH, B T.4. B 0COOMCTOMY CIIUJIKYBaHHI 3 ypaXyBaHHSAM CyOOpuHallii Ta
HOPM €TMYHOI TOBEIIHKH JIep)KaBHUX CIYKOOBIIB Ta IOCaT0BUX 0Ci0
MICIIEBOTO CAMOBPSITyBaHHS.

MPOJEMOHCTPYBAaTU HABUYKU aHali3y Ta OIHKK aJMIHICTPATUBHUX
MPOIIECIB

Jlo uncna pe3ynbTaTiB MPOXOIKEHHS MPAKTUKUA B ICHXOMOTOPHOMY aCIEKTI

CJIiJ] BITHECTU HACTYIIHE:

MIPOJIEMOHCTPYBATH HaBUYKH aOCTPAKTHOTO TPECTABICHHS 1 MPUKIATHOTO
dbopMyBaHHS KOMYHIKAIlIMHUX KaHaJiB Ta KOMYHIKAIIMHOI cTpaTerii B
PO3B’sA3aHH1 3aBIaHb MPOGECIMHOTO XapaKTepy;

MPOJIEMOHCTPYBATU HABUYKU 30MpaHHs, 00OpOOKH, aHaIli3y Ta IHTEepIpeTallii
pe3ynbTaTiB aHalli3y €KOHOMIYHOI Ta mpaBoBOi I1H(opmamii, B T.4. 3
BUKOPUCTAaHHSAM MPUHOMIB Ta METOAIB aHajizy TpPYIJOBUX pECYpCIB,
OCHOBHHUX Ta 000pPOTHUX (POH/IIB, JOXOMAIB Ta BUTPAT TOIIIO;
MPOJIEMOHCTPYBAaTH HABUYKM BUIBHOTO BHUKOPHCTAHHS TEPCOHABHUX
KOMIT'FOTEPIB y MIATOTOBII 1 PO3B'SI3aHHI KOHKPETHUX 3ajlad MpodeciitHoi
JUSTTEHOCTI HAa OCHOBI Cy4aCHOTO MTPOTPaMHOTO 3a0€3MEeUeHHS;
MPOJEMOHCTPYBATU  3/IaTHICTh ~ KOPUTYBATH  BIIACHY  TOBEMIHKY ¥
BIIMOBIJHOCTI 10 HOPM OXOpPOHU TIpalli, TPYJAOBOTO 3aKOHOJABCTBA Ta
MIpaBUJI BHYTPIITHEOTO PO3MOPSIKY;

MPOJIEMOHCTPYBATH HABUYKH BOJIOJIHHS HAyKOBHM CTHJIEM BHUKJIAICHHS
MaTtepiaiay B yCHUX Ta MMCbMOBHX MOBIJJOMJICHHSX;

MPOJIEMOHCTPYBATU HABUYKU 30UpaHHS, OOpPOOKH, MPOEKTHOTO aHaTI3y
iH(dopmarrii, iHTEepIpeTaii pe3yabTaTiB aHai3y (piHaHCOBO-EKOHOMIYHOI Ta
paBoBoi 1H(OpMAITii;

MPOJICMOHCTPYBAaTH HABUYKH BHSBJICHHS TMpOOJIeM Ta OOIPYHTYBaHHS
MPOTIO3HUIIIH 1100 iX BUPIILICHHS.



2 OPTAHIBALA I ITPOXOKEHHA
AJIMIHICTPATUBHO-YIIPABJIIHCHEKOI ITIPAKTUKU

2.1 ba3u npakTuku

bazamu agMiHICTpaTUBHO-YIIPABIIHCHKOI MPAKTUKU MOXYTbh OYTH OpraHu
JIep’KaBHOI ~ BJIaau, MICIIEBOTO caMOBpsinyBaHHs, LleHTpu: comianpHuUX Ta
TYMaHITapHUX JIOCIIKeHb;, IOCTIPKEHb EKOHOMIYHOI TMOJITHKHU; JEpP>KaBHOTO
YIPaBIiHHS Ta MICIIEBOIO CaMOBPSIyBaHHS; JOCIIKECHb HAIlOHATBHOI Oe3meKu
Ta KOH(IIKTIB; MOJITUYHUX TOCHIIKEHb; AOCTIIKEHb 1HPOPMAIHHOI MOIITUKH.
[lepeBara BiAa€THCSl TAKUM OpraHi3ailisiM, sIKi MAIOTh MOXKIIMBOCTI AJIs peati3arii
117 1 3aBAaHb aIMIHICTPATUBHO-YNPABIIHCHKOI MPAKTHKU B SIKOMOTa TOBHOMY
o0cs31.

[TincTaBoro s MpU3HAUYEHHS KOHKPETHOI opraHizaiii 0a30i0 NMPaKkTUKU €
HasBHICTh YKJaJeHoro jaoroBopy Mk JJIMA Ta pgaHOW YCTaHOBOK Ha
MPOXOJIPKEHHS MPAKTUKU a00 1HJIMBIAyalbHUX JOTOBOPIB HA MIJCTaBl JHUCTIB BIJ
YCTaHOB Ta OpraHizarliii.

Jlist ciiyxadiB o4HOT (BEYipHBOi), 3a04HOI (popM HaBUAHHS TependayeHa
MpaKTUKa Ha poOOYOMY MICIII.

2.2 MarepianbHO-TEXHIYHE 3a0€3ME€YeHHS IPOXOKEHHS TPAKTUKH

[IpoxomKeHHs] TPaKTUYHOI MIATOTOBKH MOKE 31MCHIOBATUCS HA TUIATHIN
abo OesormatHi ocHOBI. J[kepena (iHaHCYBaHHS MPAKTUKU 3100yBadiB BHIIOT
OCBITH CIEIIaJbHOCTI BU3HAUYEHO (POpPMOIO 3aMOBJICHHS Ha (DaxiBIIB Ta yMOBaMU
JIOTOBOPY 3 HAJaHHS OCBITHIX TOCTYT: JEPXaBHI KOIITH, KOIITH IiJANPUEMCTB,
yCTaHOB, OpraHi3aiiil ycix ¢opM BIaCHOCTI, 3apyO1’>KHIX 3aMOBHUKIB-CIIEI1AJIICTIB
a60 kot ¢i3uIHUX 0CiO.

diHaHCYBaHHS MPAKTUYHOI MIATOTOBKU 3/100yBaviB BUIIOI OCBITH 3a KOIITH
JJMA € MOXIMBMM JUIIe B pa3l MIATOTOBKH CTyJEHTa 3a JepKaBHUM
3aMOBJICHHSM, SKIIO0 KomTopucoMm JIJIMA nepenbaueHa BiIOBIIHA MOXKIUBICTH 1
JIUIIIE B MEKaX KOIITOPHUCY.

Jist ¢diHaHCyBaHHS NpakTUKU 3700yBaviB BuIOi ocBitTd JIJIMA Moxe
3aJly4aT JOJATKOBI JyKepesa (iHaHCYBaHHSI, HE 3a00pOHEH1 3aKOHOIaBCTBOM.

Cy0'exTH-3aMOBHMKH MIJATOTOBKH (haxiBLiB nepepaxoByioTh IJIMA komru
Ha TPOXOJKEHHS MPAKTUKHU 37400yBaviB BUIIOI OCBITH y TEpPMIHM Ta B 00cCsrax,
nepea0avyeHuX BIATMOBIIHUMH CTATTSIMH JIOTOBOPY YW KOHTPAKTy Ha HaJAaHHS
OCBITHIX TMOCHYyr, a00 BapTICTh MPAKTUYHOI MIATOTOBKH BiIIIKOJOBYETHCS B
pamMKax BapTOCTi IOTOBOPY Ha HaJaHHS OCBITHIX IMOCIYT.

Po6ounii vac kepiBauka npaktuku Bia JJJIMA Ha KEepiBHUIITBO MPAKTHKOIO
Ha HABYAITBHUH PIK BKIFOYAETHCS JI0 MOTO HABYAJIHLHOTO HABAHTAXKCHHS.



2.3 KepiBHUIITBO MPAKTUKOIO

BianoBiganeHICTE 3a OpraHi3aiilo Ta IMPOBEJACHHS IPAKTUKW 3700yBadiB
BUINOI OCBITH cremiagbHocTi 281 IlybOmiuHe ympaBiiHHS Ta aAMIHICTpYBaHHS
nokjageHo Ha pekropa IJIMA. Opraxizainiio NpakTUKd Ta KOHTPOJb 3a il
MPOBEJICHHSM 3/1MCHIOE MepIIuid MPOPEKTOP 3 HAYKOBO-TIEAArOT1YHOI POOOTH.
bazn MPaKTHK B 0co01 1XHIX KCplBHI/IKIB pasom 13 JIJIMA OGepyts Ha cebe
BIJIMOBIIAJIGHICTh 3a OpraHi3aiiio, SKICTh 1 Pe3yJbTaTH TPAKTUKH 37100yBadiB
BUIIOT OCBITH.

HaBuansHO-METOIMYHE KEPIBHUIITBO Ta BUKOHAHHS ITPOTPAMH TIPAKTUKH BiJT
Axkanemii 3a0esneuye kadeapa €KOHOMIKM MIANPHEMCTBA B 0CO01 3aBigyBaua
Kadenpu.

Jlo kKepiBHHUIITBA BCiMa BUAAMH MPAKTAYHOI MIJATOTOBKH 3/100yBadiB BHUIIO1
ocBiTH cremianbHocTi 281 [lyOmiuHe ympaBiiHHA Ta aJMIHICTPYBaHHS MarOTh
3ajTydaTucs TOCBITYEH] BUKIIaaadl Ta axiBIll BiJ 6a3u MPaKTUKH IMiANPUEMCTBA.

0608 ’s3xu KepisHuxka npakmuku 8i0 [[/[MA:

— KOHTPOJIOE TOTOBHICTh 0a3 MPAKTUKU Ta MPOBOJUTH MIATOTOBYI 3aXO/U
110 IpUOYTTA 3100yBaviB BUILOI OCBITU-NPAKTUKAHTIB;

— 3a0e3neyye MPOBEACHHS BCIX OpraHi3alliiHMX 3aXOdiB Yy BHILOMY
HaBYaJIbHOMY 3aKjajl nepea npuOyTTsaM 3700yBayiB BUIIOI OCBITH Ha IMPAKTHUKY,
30KpeMa: 3JIHCHIOE 1HCTPYKTaX MPO TMOPSIOK IMPOXO/KEHHS MPAKTUKU, HAJAEe
3M00yBauaM BUIIOi OCBITHU-TIPAKTUKAHTAM IIOJEHHUK TIPAKTUKH, B SIKOMY
BU3HAYCHO KaJICHJIAapHUM TutaH-rpadik 11 MPOXOIKEHHS, BUMOTH JI0 3MICTY 3BITY,
1HJIMBIAyaJIbHE 3aBIaHHS);

— 3JIUCHIOE METOJMYHE KEPIBHUITBO 1 CHUCTEMAaTUYHO KOHCYJIBTYE
3100yBayiB BUIO1 OCBITH 3 MUTaHb MPAKTUKU;

— HaJa€  IHAUBIAyaJbHI  pPEKOMEHJAlli  KOXHOMY  CTYAEHTY, SKi
iHbopMarIliiiHi  JoKepena JIOIUIBHIIE BUKOPUCTATH TIPH BHUKOHAHHI 3aBJIaHb
3aJIe)KHO BiJ TUIY (hiHAHCOBO-CKOHOMIYHOI MISUTBHOCTI 1 Tally3i MiJMPUEMCTBA,
YCTaHOBH;

— KOHTPOJIIOE, aHAI3Y€E W OIIHIOE TIOJIaHy 37100yBayaM BHINOT OCBITH 3BITHY
(ekOHOMIYHY, (IHAHCOBY, CTAaTHUCTUYHY) Ta IHIIY JOKyMEHTAIlll0, CKJaJeHy 3a
pe3ysbTaTaMy BUKOHAHHS MPOTPaMU;

— nOpuiiMae 10 3aXKUCTY Ta MIAMKUCYE 3BIT 3 TPAKTUKH;

— y CKJIaJ1 KOMICii TpuiiMae 3aIiK 3 MPaKTUKH.

00608 ’13KU KePIBHUKIE YCMAH08 Ma opeanizayill, wo € 6azamu NPaKmuKu.

— 3a0e3nevuye CTBOPEHHS HAJIEKHUX YMOB JUJIS MPOXOJHKCHHS MPAKTUKH Ha
BUPOOHMIITBI, JOTPUMAHHS TPaBUJI 1 HOPM OXOPOHH TMpalli, TEXHIKH OE3MeKH 1
BUPOOHNYOT CaHITapli BIAMOBIIHO 10 3aKOHOAaBCTRA.

006086 ’sa3Ku KepisHUuKié npakmuKu 6i0 6a3 NPaKmuKu.

— OpPraHi3oBYy€ NPAKTUKY BIAMOBIAHO JI0 ii MpOrpaM y IIUJIBHOMY KOHTAKTI 3
KEepIBHUKOM IpakTUku Bia JIJIMA;
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— O3HalloMITIOE 3100yBaviB BUIOI OCBITH 3 aAMIHICTPATUBHOIO, KaJIpPOBOIO,
(h1HAaHCOBO-CKOHOMIYHOIO JISUIBHICTIO 0a3W TMpaKTUKH Ta TNEPCHEeKTUBAMM iX
PO3BUTKY, & TAKOX CUCTEMOIO YIPABIIHHA aIMIHICTPATUBHUMH MPOIIECAMU;

— OpraHi3ye IpPOBEJICHHS OOOB'I3KOBUX IHCTPYKTAXIB 3 OXOPOHM IMpall 1
TeXHIKM Oe3MeKH 1 BIANOBITA€ 3a JOTPUMAaHHS 37100yBayaMu BUINOI OCBITH
0e3MeuHnX YMOB Ipari;

— 3abe3neuye 3100yBayaM BHIOI OCBITH MOXJIMBICTH KOPHCTYBaHHS
HOPMATHBHOIO Ta 1HILIOIO JOKYMEHTAIl€10, HEOOX1THOIO /I BAKOHAHHS MPOTrpaMu
MPaKTUKH;

— 31UCHIOE METOJUYHE KEPIBHUIITBO BUKOHAHHSM 3700yBayamMu BHUIIOL
OCBITH TpOTpaMHU MPaKTUKUA Ta 1HAMBIAYaJIbHOTO 3aBAAaHHS, HAJla€ iM BCeOIUHY
MPAaKTHYHY JTOTIOMOTY;

— 3a0e3neuye BUKOHaHHS mnoromxkeHux 3 JJIMA rpadikiB MpoxXomKeHHS
MPAKTUKH 110 CTPYKTYPHUX MiAPO3/iiax 0a3u MPaKkTUKHY;

— O3HaOMIIIOE 1 KOHTPOJIOE JOTPUMAaHHS 3700yBauaMM BUIIOI OCBITH
IPaBWJI BHYTPIIIHHOTO PO3NOPSAKY 0a3u NPaKTHKY;

— MicHsl 3aKIHYEHHs MPAKTUKU HAJla€ MUCHbMOBHUM BIATYK NMPO BUKOHAHY
MPaKTUKAHTOM pOOOTY Yy IIOJACHHUKY 3 MPAKTHKH, IEPEBIPSIE, TA 3aTBEPIKYE 3BITU
3100yBayiB BUIIOI OCBITU-ITPAKTUKAHTIB.

BubyBatoun Ha mpakTuky, 37100yBau BHUILOI OCBITU MOBUHEH OTpUMAaTH Ha
Kaeapl MIOJACHHUK MPaKTUKH, Y SKOMY BKa3aHO 0a3y MpaKTHKH, KEpIBHHKA
MPaKTUKKU BiJA OiANpUeMcTBa (YCTaHOBH, OpraHizailii), KepIBHUKA MPAKTUKH BiJl
JJMA, 3aBmanHsi Ta KaneHmapHui rpadik npaktukd. [l{ogeHHMK miAnmUCcye
KepiBHUK TipakTuku Big JJJIMA Ta 3aBimyBau kadenpu.

[IpakTuKy mNpPOBOASTH, BIAMOBIAHO 1O KaJeHAApHOTO Tpadika, SKHii
nepeadayae: camMOCTiIHE BUKOHAHHS 3a3HAYEHUX Yy poOoUidd mporpami MpakTHUKA
3arajJlbHUX 3aBJaHb Ta BKa3aHOIO Y IIOJECHHUKY MpPaKTUKUA 1HAMBIIYaJbHOTO
3aBJaHHS HA KOHKPETHOMY pOOOYOMY MICIi; MPOBEJACHHS HABUAJbHUX 3aHITH Ta
CKCKypCiii TMiJI KEPIBHHMITBOM BiAMOBITaIbHOTO (axiBls BiJI OpraHizaiii;
o opMIIEHHS 3BITY MPO MPAKTHUKY; 3aXUCT 3BITY.

TpuBanictb poboyoro wacy 3400yBadiB BHILOI OCBITH Yy MpoOUEC]
MPOXOJIPKEHHS MPAKTUKHU Y Billi BiJ 18 pokiB 1 cTapmmx — He Ouibiie Hik 40 roauH
Ha TIKJICHb. 3a JIOMOBJICHICTIO MK YHIBEPCUTETOM Ta 0a3010 MPAKTUKU MOXKHA
BCTAHOBJIFOBATH 1HITY TPUBAIICTh poOOYOTro Yacy 3700yBaviB BUIIOI OCBITH, 1110 HE
CyIllepeunTh BUMOTaM YHWHHOTO 3akoHonaBcTBa (Komekcy 3akoHIB mpo mparlo
VYkpainn).

2.4 3MICT IpaKTUKU

[TpoxomKeHHs MPAaKTHKU CKIAJAETHCS 13 TPHOX €TalliB:
— O3HAWOMJIIOBAJBLHUM — Ha I[OMY e€Tami 3100yBayiB BHIINOi OCBITH
03HAHOMITIOIOTH 31 CTPYKTYpOI 0a3u MpaKTHUKHA, HOMEHKJIATYpPOI JOKyMEHTAIlll,
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IpaBWJIaMU TEXHIKM O€3MeKH Ta OXOpPOHM TMpalli, OCHOBHUMHU IOKa3HUKaMHU
TISIIBHOCTI

OCHOBHHI — Ha IIbOMY €Talll MariCTpaHTH MPOXOATh MPAKTUKY Ha POOOUMX
MICISIX, 7€ BOHHU MiJ KEpPIBHHUIITBOM KBali()iKOBaHMX IpaIliBHUKIB 1 (haxiBIliB
OMaHOBYIOTh HaBUYKH POOOTH 31 CHEIIaIbHOCTI; B OCHOBHIM YacTUHI 37100yBauyi
BUKOHYIOTb PO3/ILJIM MPOTpaMuU MPAKTUKH ¥ 1HAUBIAYyaJIbHE 3aBJIaHHS,

3aKIIOYHUN — Ha 3aKIIOYHOMY €Taml MPaKTUKAHTH Y3TOJKYIOTh 3BIT
MPAKTUKH 13 KEPIBHUKOM BiJ] 0231 MPAKTUKHU.

OpieHTOBHUI KaleHAApHUMN IJIaH MPOXOKEHHS MPAaKTUKH (TPUBATICTH 3
THXHI a00 15 poOouux IHIB) MpeacTaBieHO B Ta0I. 1.

B pamkax 03HalilOMIIIOBaJILHOTO €TaIry HEOO0X1IHO BUBUMTH:

— 3MICT JisSUTLHOCTI OpTaHi3allli: HampsMu TisTIbHOCTI, PYHKITT, BUIU TIOCIYT.

— CHCTEMY YIpPaBIIHHS JISUIBHICTIO OpraHi3allli: opraHizaiiiHy CTPYKTYpY,
CTPYKTYpY YIpaBiiHHA, (YHKIIOHATbHE MPU3HAUYECHHS OKPEMHUX CTPYKTYPHHUX
MiPO3/LIIB, iX TIpaBa,

— MEXaHI3M KOOpJAMHALIl [JISJIBHOCTI 1 B3a€EMO3B’SA3KH CTPYKTYPHHX
1JIPO3/LIIIB;

— cucTeMy 3a0e3IeueHHsI MPO30POCTI B AISNIBHOCTI YCTaHOBU (OpraHizariii);

— 3MicCT, (hopMuU, METO/IM, 3aBAaHHS YMPABIIHHS MIANOPSIKOBAHUMH OpPraHy
BIaJM a00 cCaMOBPsITyBaHHS MIANMPUEMCTBAMH, YCTAHOBAMU Ta OpPraHi3allisiMH;

— MEXaHI3M MmiI0opy Ta PO3CTAaHOBKM KaJpiB amapary; MNpUHIUIN
(opMyBaHHS MOro KUIBKICHOTO Ta SIKICHOTO CKJIaay, IMHAMIKa poTalii KaJpiB;

— CHCTEMY OpraHi3alli MArOTOBKM 1 BHYTPIIIHBOTO KOHTPOJIIO 32
BUKOHAHHIM PO3MOPSIYNX JOKYMEHTIB;

— HOPMATUBHO-TIPAaBOBY 0a3y Ha fAKid TIPYHTYEThCS poOOTa opranizaiii
(ycTaHoBm);

— cTaryc oprasizaiii (TepMiH CTBOpEHHS, (hOopMa BJIACHOCTI, OpraHi3aliiHo-
npaBoBa (opma TOCIMOAAPIOBaHHS, CTYMiHb CaMOCTIHHOCTI, Micis, cdepa
JUSTTBHOCTI TOLIO), 1CTOPII0 CTBOPEHHS Ta PO3BUTKY;

— BIJIMOBIIAJIBHICTh, TOBHOBAXXEHHSI, XapaKTep perjaMeHTarlil MisuIbHOCTI
OKpEeMHX CITy>KOO0BIIIB (KOHTPAKTH, TOCAI0B1 IHCTPYKIIii TOIIO);

— Oprasizaiio poboTu KepiBHHKa (opraHizailisi pod0o4oro Miclis, IIaHyBaHHS
poboTH, peKUM pOOOTH, aHAITI3 BUTPAT POOOUYOTO Yacy TOIIO);

— HOPMAaTUBHO-TIPABOBY 0a3y IIOJ0 3amoOiraHHs Kopymuii B YKpaiHi Ta
BHYTpIIIHI HOPMATHBHI JOKYMEHTH YCTaHOBHU (HaKa3amu, pPO3NOPSAIKEHHSIMH,
IHCTPYKI[ISIMH ~ TOILIO), CHPSMOBaHI HAa YCYHEHHS KOHQJIIKTY 1HTEpEciB,
3a0€3MeUeHHs] TTPO30POCTi AISUTPHOCTI OpraHi3allii, MonepeKeHHs] BUHUKHEHHS
YMOB JIJIs1 KOPYMIIHUX JTiSHb;

— icHyroul mporpamu, rpadiku Ta Oromketn (mxepena dinancyBanss) PR-
JISTTEHOCTI; PO3MOJILIT BIAMOBINAIBHOCTI MIXK CITY>KOOBIISIMU 111040 peanizamii PR-
TISUTBHOCTI,

— MPaKTUKy BHUBYCHHS TPOMAICHKOI JYMKH, 3B’S3KIB 3  MIiCIICBUM
HACEJICHHSIM;



Tabnuus 1 — OpieHTOBHUHN KaJleHTapHHM rpadik MPoXOoHKeHHs aMIHICTPAaTUBHO-YIPABIIHCHKOI TPAKTUKH

11

Ne Hazsa 112]13]14|5]/6]7|8]9]10|11]12]13|1415
[TpubyTTs Ha 6a3y NpaKTHKH, TPOXOLKeHHS iHCTpyKTaxy 3 OIl Ta Th, mpaBun

1 | BHYTPILIHBOTO PO3NOPSAAKY, O3HAHOMIICHHS 13 OCHOBHUMM 3aBJaHHSAMH Ta HAIIPSIMaMH
JisUTBHOCTI ycTaHOBH (OpraHisaitii)

2 Q3Haﬁ0MHeHHﬂ 13 opraHi3aniifHOI0 CTPYKTYpOIO YCTaHOBH (OpraHisaiii), Ta ii OKpeMoro
IiAPO3Iiy, B IKOMY IIPOXOAUTHME IPAKTHKA.

OzHaltoMIIeHHS 13 TOPSIKOM NPUHHATTS Ha TIOCaAy, KOHKYPCHOTO 3aMillIeHHS TI0cal,
HOPMAaTUBHUMH JIOKYMEHTaMHU, IO PETIIaMEHTYIOTh ITPOBEIECHHS KOHKYPCY,

3 | peryiaMeHTYIOTh TPYIOBI BIITHOCHUHHM Ta COIliaJIbHI TapaHTii, KOJICEKTHBHUM J0TOBOPOM,
MOPSZIKOM PO3POOKH 1 3aTBEPKEHHS ITOCAOBUX IHCTPYKIIii, MOPSIKOM BH3HAYCHHS
PO3MIpy OIUTATH Mparl Ta JoTuIaT

4 | BuBueHHs npoueayp Ta 3aX0iB aHTHKOPYNIIHHOI O TUKA

5 | BuB4eHHs mpolieayp Ta 3aX0/1iB KOMYHIKaIliifHOI MOJITHKK opraHizauii (YyCTaHOBH)
OzHaiiomiieHHS 13 QYHKIIOHAIEHAMH 3aBIaHHAMH Ta HAMPsIMaMH JisSUTBHOCTI MiAPO3iTy,

6 | B sxoMy mpoxoauTuMe npaxThka. O3HalOMIIEHHS 13 TOCAIOBUMHU 000B’ I3KaMH
CiBpOOITHHUKIB MiPO3AiTy
BuBYeHHS1 HOpMaTHBHO-TIPaBOBO1 0a3H, sika PErJIAMEHTYE OCHOBHY JisIIbHICTh

7 | migpo3ninmy, 30KpemMa, 3aKOHiB, CTpaTeriii, mporpam, IIaHiB 3aX0/1iB, CTAHIAPTiB HAJAHHS
HOCIIYT,

BuBYeHHS pyTHH JisUTBHOCTI (2IMIHICTPATUBHUX TPOLIECIB) Y MiAPO3.IiT, TOPSIKY

8 | oOMmiHy iHpOpMaIi€to, TOPAAKY POOOTH 31 3BEPHEHHIIMHU TPOMAJISH Ta HAJJAaHHS
aJIMiHICTPaTUBHUX NOCIYT Hixpo3ainioM. CTaxKyBaHHS
BuBdeHHs TOKyMEHTOOOITY Yy HiAPO3aiii, MOpSaKy popMyBaHHS i 30epiraHHs

9 | nokymeHTallii, craxxyBaHHsa y 0(pOpMIICHHI OCHOBHHX JIOKYMEHTIB, 1110 CYITPOBOKYIOTh
OCHOBHY JiSUTBHICTB TiAPO3IIITY

10 Q3Haﬁ0MHeHHﬂ 13 HOTOYHUMHU Ta NEPCIEKTHBHUMH TIPOEKTaMHU 1 3aX0/1aMH y JisUTbHOCTI
MiAPO3UTY Ta y4acTh y iX po3pobiri, pearizallii (3a MOXIJINBICTIO)

11 BuBueHHs1 MaTepiaibHO-TeXHIYHOT, (hiHAHCOBOT Ta iH(OpMaIIiifHOT 6a3u JisTEHOCTI
IiApo3 /1Ty, aHaJli3 TOKA3HUKIB (hiHAHCYBaHHSI 1 Pe3yJIbTaTiB JAisUTbHOCTI

12 | IligrotoBka Ta ohopMIICHHS 3BITY

13 | 3aTBepmKeHHs 3BITY KEPiBHUKOM NMPAKTUKH BiJl 0231 MPAKTHKH
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— MPaKTUKY 3[1MCHEeHHs 1HPOpMAIIHHUX 3aX0/IiB: 300piB, HAPaAJA, BUCTYIIIB y
3MI, mnomiTHyHI [Jiajgord, TEIEBI3IMHUX 1 padio-ne0aTiB  «rapsyux JIHIN,
nyONIYHUX Ta TPOMAJICHKUX CIyXaHb, [HTEepHET-KOHEpEeHIIiH, TpsMOi PO3CUIIKU
HOBUH €JIEKTPOHHOIO MOIITOI0 TOLIO;.

— NPAKTUKy BHUKOPUCTAHHS TaKUX 3acOo0IB MacoBOi KOMYHIKamii sK
TpaauiliiHa JApyKkoBaHa mpeca; enekTpoHHi 3MI (pamio, TeneGaueHHs);
iHbOpMaIliiiH1 Ta peKJIaMHi areHTCTBA; KOMI'TOTEPHI MEPEXKI.

— poOoui TOKyMEHTH, [0 BUKOPUCTOBYIOThCA B PR-nismpHOCTI: mpec-penisuy,
aHoHcH, 3ampolineHHs Ha PR-3axin, cuenapii PR-3axoxiB, 0a3y maHuX IIJILOBHUX
3MI, indopmariiini (aHamiTuyHi, O6iorpadivyni) TOBIIKH, IMIJKEB1 KOPIOpPATUBHI
JOKYMEHTH (Mpe3eHTalliiiHi OyKIeTH, BeO-CalT TOMIO);

— 3MICT KOMYHIKATHUBHOI TMOJITUKH, (OpMallbHI METOau Ta 3acolu
BEPTUKAJIBHOIO 1 TOPU30HTAJIBHOIO CHIJIKYBaHHS, HasBHI  3aco0u
OIOCEPEAKOBAHOTO CHIJIKYBaHHS, MI>KOCOOUCTICHE CIIIKYBAaHHS HA PI3HUX PIBHSX,
BKJIIOYAIOYM He(dopMmalbHe, CTaBJICHHS MpPAlIBHUKIB JO HAsBHOTO CTaHy
KOMYHIKallil, 3HaHHA MpallBHUKAMU OpraHi3alliHuX [UIeHd Ta HIHHOCTEH, TOTpeOun
Ta CIO/IBaHHS NPALlIBHUKIB.

— MPaBOB1 Ta OpraHizaiiiiHl 3acajy OLIHIOBAHHS PE3YJbTATIB CIIyKO0BOI
JISUTBHOCTI TEPCOHAy OpraHi3allii; 00’ €KTU Ta Cy0’€KTH OILIIHIOBAHHS, IPOLENYPY
oprasizaiii 1 NpPOBEACHHS OI[IHIOBaHHS, MPaKTUKy (POPMYBaHHS KOMICIH Ta
BUKOPHUCTAHHS PE3YJIbTATIB OL[IHIOBAHHS MPU MPUHHATTI KaJIpOBUX PIIIICHB;

— MPOUEAYPH 3 IUIAHYBAHHS CIIYOOBOI Kap’€pH, MJIAHOMIPHOIO 3aMILIEHHS
mocaj; oOprasizailii MIATOTOBJICHUMHU (axiBUSIMU 3TiAHO 3 BUMOTaMHU JI0
npodeciiiHoi KOMIETEHTHOCTI, CTUMYJIIOBAHHS MPOCYBaHHS IO CIyXO01 3
ypaxyBaHHsIM Mpo(deciiHOi KOMIETEHTHOCTI Ta CYMJIIHHOTO BHUKOHAHHS CBOIX
I1I0Ca0BUX 000B’A3KIB;

— (QopMu mIaHyBaHHS podeciitHOro HaBYaHHS CITY»KOOBI[IB OpraHi3arlii;

— MPaKTUKy OpraHizamii poOOTHM WI0JI0 CTaKYBaHHA  CIYXKOOBIIB,
NIABUILEHHS KBaji(ikanii 3 BIAPUBOM BiJ CIYXOHM, NPOBEICHHS BHYTPILIHIX
HaBYaHb CJIY>KOOBIIIB OpraHi3allii 3 Opi€HTAII€l0 Ha HAJaHHS CIeIlaJbHUX 3HAHb,
(dbopMyBaHHS BMiHb, HEOOX1JTHUX /I BUKOHAHHS pOOOTH 32 MEBHOIO MOCAOI0.

B paMkax 0CHOBHOrO eTamy NpakTUKH HEOOX1JHO BUBUHUTH:

— OCHOBHI 30BHIIIHI Ta BHYTPIIIHI JOKYMEHT, IO PErVIAMEHTYIOTbh OCHOBHY
TUSTBHICTD TIPO3LITY;

— OCHOBHI aIMIHICTPATUBHI MPOIIECH Ta PYyTUHH,

— pO3MOJUJI TOBHOBaKEHb Ta BIAMOBIIAJIBHOCTI, MOPSAOK KOOpAWHALT Ta
3ac00M CTUMYJIIOBaHHS KOHKYPEHIIIi CIIIBPOOITHUKIB MiAPO3ILTY;

— CTaHJapTH  HaJaHHSI  aJMIHICTpaTUBHMX ToCIyr abo  peamizaiii
aJMIHICTPATHBHUX IIPOIICCIB;

— OpTraHi3aIfio J0KyMEHTOOOIry, B T.4. 30epiraHHs JOKyMEHTIB, TIepeIaBaHHs
ix 1o HarmionansHoro apxiBHoro ¢GoHIy TONIO;

— BUTPATH PECYPCIB HA 3/11MICHEHHS! OCHOBHOI JISJIbHOCTI;

— MaciTad OXOIUIEHHS] OCHOBHOIO JISUTbHICTIO LITBOBUX TPYII;

— TMOKA3HUKHM KOHTPOJIIO Ta OLIHKHU JISUTHHOCTI MiIPO3LTY.
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3 KOHTPOJIb I IIABUTTA TINCYMKIB ITPAKTUKHN

3.1 ®opmu 1 MeTou KOHTPOITHO. [T11I0KUTTS MACYMKIB MPAKTUKH

@dopMa 3BITHOCTI 3a TMPAaKTUKy — 1€ TMOJaHHS MHUCHBMOBOTO 3BITY,
MIJMUCAHOTO ¥ OIIHEHOTo Oe3MoCcepe/IHbO KEPIBHUKOM BiJ 0a3W IPaKTHKHU.
[TucerMOBHII 3BIT HAIAIOTh PA30M 13 LIOJICHHUKOM MPAKTUKH KEPIBHUKY MPAKTHKU
B Akanemii, KM 3a pe3yibTaTaMd KOHTPOJIIO BIAMOBIAHOCTI HOro 3MICTY Ta
oopmIIeHHSI BCTAHOBJICHUM BHMOTaM JIOMYCKA€ CTY/IEHTa J0 3aXUCTY 3BITY Mepea
KOMICIEIO.

3BIT 13 IPaKTUKHU 3700yBay BHIOI OCBITU 3axuiiae (i3 AudepeHiiiioBaHO0
OI[IHKOI0) Yy BCTAaHOBJICHHI AKaJeMi€l0 TEpPMIH TMepel] KOMICI€I0, BU3HAYCHOIO
Kadeaporo (He MeHIe 3-X ocid, B T.4. KEPIBHUK MPaKTUKH Bia Akaaemii). OIiHKY
3a MPAKTUKY BHOCSTH JIO 3aJ1KOBOI B1JIOMOCTI Ta 3aJIIKOBOT KHUKKH.

VY mporeci OliHIOBaHHS MiJCYMKIB poOOTH 3/100yBaua BUIIOi OCBITH OEpyTh
JI0 yBaru SIKICTh YCIX BUKOHAHHMX POOIT, a TaKOK HaJaHUW KEPIBHUKOM MPAKTHUKU
BiJl 0a3uW MPaKTUKH BIATYK MPO MPOXO/KEHHS MPaKTUKU. 3/100yBaua, KU HE
BUKOHAB MPOrpaMy MPakTUKH 0€3 MOBAKHUX MPUYMUH a00 OTPUMAaB HE3aJ0BUIbHY
OLIIHKY IiJ1 Yac 3aXUCTY, BIIPaXOBYIOTh 13 HABYAJIBLHOTO 3aKJiay. SIKIo nporpamy
NPAaKTUKA HE BHKOHAHO 3700yBadyeM 13 MOBaXHOI MPUYMHU, HOMY MOXKYTh
HaJaBaTU MOXJIMBICTh MPOWTH MPAKTHKY Y BUIBHUM BiJI HABUYAaHHS 4ac a00 MiCis
MOHOBJICHHS 3 aKaJIEMIYHO1 BIJIITYCTKH.

[lincymMKH KOKHOI TpPaKTUKH OOTOBOPIOIOTH HA 3acigaHHsAX kadeapu, a
3arajbH1 NIACYMKHU IPAKTUKH IM110MBalOTh HA BUEHIHN pajl AKkaaemii.

3.2 KpuTtepii O1iHIOBaHHS MPOXOHKEHHS MPAKTUKA

Posnonin MakcumanpbHUX OalliB, SIKI MOXYTh OTpUMATH 3/100yBaul BHUIIO1
OCBITH 3a pe3yJbTaTaMU OIlIHIOBAHHS 3BITY KEpIBHUKAMHM Ta HOTO 3aXUCTy Mae
OyTu BimoOpaxkeHuil y po3niii «O1iHIOBaHHS 3HAHB» POO0YO0i MPOTpaMu MPAKTUKH
Ta y BIAMOBIIHUX KPUTEPISAX OIiHIOBaHHS (Ta01. 2).

Tabmuusa 2 — Ilkana ouiHIOBaHHS Pe3yJbTaTIB MPOXOIHKEHHS MPAKTUYHOI
M1ATOTOBKHU

OrriHKa 3a MPOXOJKCHHSI MPAKTUKH Ta
MMHCHMOBHI 3BiIT, OaITiB

KepiBHuka Bix 6a3u
MIPAKTUKH 32
MIPOXOJIKCHHS
MTPAKTUKN

[lincymMKoBa KUIBbKICTh

KepiBuuka Bi 3axucT 3BiTy, OajiB .
P - ¥ OaiB

JJIMA 3a mucbMOBHM
3BIT

o 30 1o 35 1o 35 o 100
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Orinka 3a mpakTUKy (AudepeHIiioBaHnii 3alik) 3aHOCUTBLCS Y BiIOMICTh
00JIIKy YCIIIIHOCTI, 3aJiKOB1 KHIKKH 3/J00yBayiB BHUIIOI OCBITH (y OKpeMuUi
po3nut) 3a 100-GanmpHOIO Ta  YOTUPUOATBHOK  («BIAMIHHOY»,  <«JI00pe»,
«3aJI0OBUILHOY», «HE3a/JI0BUIHLHO») IIKAJOK BIAMOBIIHO 10 3arajbHOi KUIBKOCTI
0aiB 3a pe3yJapTaTaMH OI[iHIOBaHHS IMMCHMOBOTO 3BITYy Ta HOTO 3aXHUCTY.

Kputepii, mo BH3HAYAIOTH 3MICT OIIIHKK 3a MPOXOJDKCHHS IMPaKTHKH,
HaBejieH1 y Tab. 3

Tabnuis 3 Kpurepii oLiHKA MPOXOHKEHHS aIMiHICTPATUBHO-YIPaBIIHCHKOT
MPAKTHKU

Max
Ne Kpwurepii KUTBKICTB
OaiB
Ouinka KepiBHMKOM NPAKTHKH Bi/l 0234 NPAKTHKHU

1 PiBeHp KOMYHIKa0EIBHOCTI, ETUIHICTH TIOBEAIHKH, BMIHHS MIPAIIOBATH B KOJICKTHUBI, 5
JIOTPUMYBATHCS CyOOpIUHAL

2 PiBeHb TPYZIOBOI Ta BHKOHABYOI JUCIUILTIHU, JOTPUMAHHS TEXHIKH O€3MEKH Ta OXOPOHU 5
npari

3 PiBeHb BUKOHAHHS 3aBJJaHb IPAKTUKU 10

4 | SIxicTh Ta MOBHOTA MiJrOTOBJICHOTO 3BITY 10
Bcvozo 30

Ouinka kepiBHMKOM npakTuku Big JUIMA

5 PiBeHb OBHOTH XapaKTEPUCTUKH 3aralbHUX 3acaj AiSJIbHOCTI yCTaHOBH (OpraHizamii), 5
XapaKTepUCTHUKH ii CTPYKTYpH YIpaBIliHHS, HANPSIMIB JisJIbHOCTI, 3aBAaHb

6 PiBeHb IOBHOTH PO3KPUTTS KaIPOBOI MOJIITHKU B yCTaHOBI (Opranizaiiii) 5

7 PiBeHb IOBHOTH PO3KPUTTSI aHTUKOPYILIIHOT MOJITHKYU B yCTaHOBI (OpraHizanii) 5

8 PiBeHb MOBHOTH PO3KPUTTS KOMYHIKaIIi{HOT MOJITUKHU B yCTaHOBI (OpraHizaiii) 5

9 PiBeHb IOBHOTH PO3KPUTTS CIICIIU(IKH OCHOBHOT AiSUTLHOCTI MiAPO3I1TY 32 IHAUBIAyaTbHUM 5
3aBJJAHHSIM

10 PiBeHb NOBHOTH Ta SIKICTh aHaJi3y BUKOPUCTAHHS PECYPCIB OCHOBHOT JisIIbHOCTI MiJPO3.IiTy

3a IHJMBIyaJbHUM 3aBIaHHIM

11 | PiBeHb oOopMIICHHS i OIIIHKA SIKOCTI 3BIiTY B LILJIOMY

Bcvozo 35

Ouinka Ha 3axXUCTi

CTyIeHT JeMOHCTPYE 0013HAHICTh Y HOPMATHBHO-TIPABOBIM 0a31 3 OCHOBHOI AisTBHOCTI

12 ycraHoBu (Oprasizariii) Ta miapo3aiay, B SKOMY IPOXOIUB OCHOBHUHN €Tall MPaKTHKH 5
CTyZIeHT 30aTHU NOOyyBaTH CXEMY Ta MOSICHUTH O0COOJIMBOCTI aJMiHICTPATUBHHUX MPOLIECIB

13 | 3 OCHOBHO{ Ta JOMMOMIXKHOI AiISUTHHOCTI B MiAPO3MiNi, B SIKOMY IIPOXOIUB OCHOBHUH eTan 10
MPaKTUKA

14 C.TYZ[GH"I.“ 3IaTHHUIA OLIHUTH PiBCHD BHKOPHCTAHHS pecypciB Ta BU3SHAYUTH OCHOBHI MPOOIIEMH 10
iIpO3AiJy, B IKOMY IPOXOAMB OCHOBHMH €Tall NPaKTHKH

15 CryneHt 3qaTHUI HaSBaTI/IUOCHOBHi ¢dbopmu IlOKyMCHTiB", 1O TOTYIOTHCS Hipo3aiaoM, B 3
SKOMY ITPOXOJIB OCHOBHHH €Tal MPaKTHKH, 3 OCHOBHOI JisTbHOCTI

16 C.TYZIGH”I.“ 3IaTHUHA CPOPMYITFOBATH OCHOBHI MPOTIO3HUIIIT 010 YIOCKOHAICHHS JisUTbHOCTI 5
i1po3 iy

17 CryzneHT BoJoziie poeciiHOI0 TEPMIHOJIOTIEI0, MOKE MOSICHUTH (DaXiBIIO Ta HE(axiBIio 2

CYTHICTb aIMiHICTPAaTHBHUX MPOLECIB Ta NPOOJIeM B AisUIBHOCT] YCTAHOBH Ta i1 Mipo3Iiry

Bcbozo 35

Iincymox 100
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4 BUMOTY JTO O®OPMJIEHHS 3BITHOT IOKYMEHTALIIT

4.1 Bumoru 0 3MICTY 3BITY PO MPAKTUKY

B 3aranpbHOMY BUIJISA1 3BIT MPO MPaKTUKYy Mae€ BKIIOYATH HACTYIIHI
CTPYKTYPHO-3MICTOBI €JICMECHTH:

— Turynsauit apkym (nogaTok A).

— OcHOBHA YacTHHA 3BITY.

— BucHoBkH

— CHOHMCOK BUKOPUCTaHUX JIXKEPEIL.

— Jonmatkw.

Hwuxye HaBeeHO OpIEHTOBHMI BaplaHT 3MICTY PO3JAUIIB OCHOBHOI YaCTHHH
3BITIB MPO aJMIHICTPATUBHY MPAKTUKY 3700yBaviB BHUIOI OCBITH CHEIaTbHOCTI
281 IlybOniune ympaBiiHHS Ta aJMIHICTPYBaHHS OCBITHROI mporpamu «JlepxaBHa
CITyK0a».

1 3ATAJIbBHA XAPAKTEPUCTUKA YCTAHOBU

1.1 Ictopisi, OCHOBHI HampsIMM Ta HOPMATUBHO-TIPABOBI 3acaju JISIILHOCTI
YCTaHOBU

1.2 Opranizaiiiiiia CTpyKTypa, po3IMo1JI TOBHOBAXXEHB Ta BIMOBIJATBHOCTI

1.3 KaapoBa nisuibHICTh YCTaHOBU

1.4 AnTUKOpYILIiiHA MOJTITHKA B YCTAaHOBI

1.5 30BHILIHI Ta BHYTPIILIHI KOMYHIKAIlil B yCTaHOBI

1.6 XapakTepucTrka pecypCcHOro 3a0e3MneueHHs] yCTaHOBU

2 OCOBJIMBOCTI PEAJIBAIIT AIMIHICTPATUBHUMX ITPOLIECIB V
... (HA3BA TIIAPO31JTY)

2.1 3aBmaHHs Ta oOprasizaimiifHa CTPYKTypa MiAPO3aUTY, MpodeciiHmit
PO3BUTOK Ta yMPABIIIHHS KaJpaMH

2.2 HopMaTtuBHO-TIpaBOBE 3a0€3MEUCHHS OCHOBHO1 AISTTLHOCTI IT1IPO3/ILITY

2.3 AHani3 UUTbOBUX TPYII BIUIUBY

2.4 XapakTepucTuKa afMiHICTPATUBHUX MPOLIECIB Ta PyTHH

2.5 AHani3 pecypcHoOro 3a0e3ne4eHHs] OCHOBHOI AiSUTbHOCTI

2.6 IIpobGnemu B opranizamii Ta 3MIMCHEHHI aJIMiHICTPATUBHHUX IPOIIECIB i
MEPCTICKTHUBH X PO3B’SI3aHHS

Cnig 3BepHYTH yBary Ha TOM (akT, IO CTPYKTYpPHI PO3AUIA OCHOBHOL
YaCTUHHU 3BITIB € YyHIBEPCAJIbHUMH, OJHAK BOHHU MOXYTh 3MIHIOBaTHCS 3a
Y3TOJIKEHHAM 13 KepIBHUKOM npakTuku Bix JIJIMA.
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4.2 Bumoru 10 opopMIIeHHS

OcHOBHHMI1 TEKCT 3BITY Mae€ BiAmoBigatu BuMoram HarioHansHOTO
craHaapty Ykpainu «lHdpopmaiis Ta AoKyMeHTaiis. 3BITH y cdepi Hayku 1
texHiku: CTpyktypa Ta npaBuia opopmitoBadts. JJCTY 3008:2015».

TekcT 3BITYy MOBHHEH OyTH BUKOHAHUHN Yy BHUIJISII KOMIT IOTEPHOIO HaOOpy
Ha onHOMY Oomi apkyma Oimoro mamepy Qopmaty A4 (210x297mwm). Ulpudr
Times New Roman, 14 kerins, inTepBan — 1,5; Oeperu: BepXHild, HWKHIH — 2 CM,
npaBuii — 1,5 cm; miBmii — 3 cM, 6e3 ab3aIHUX BiICTYIIB.

Crpykrypai enementu «3MICT», «BCTVYIl» Ta iHIII HE HyMEpYIOThCS.
3aroioBKM CTPYKTYPHUX €JIEMEHTIB POOOTH Ta 3arojIOBKH PO3MLIIB  CIIiJ
pPO3TaIIOBYBATH MOCEPEANHI PsiAKA 1 IPYKYBaTH BEITUKUMHU JIiITEpaMU O€3 Kparku B
KIHII1, HE MM1IKPECIIOIYH.

3aroyioBKH MiJIPO3AUTIB CIiI IOYMHATH 3 a03aIlHOTO BIJACTYMY 1 APYKYBaTH
MaJeHbKUMH JITEpAMH, KPIM TEPIIOi BEIUKOi, HE MIAKPECIIOYH, 0e3 KparKku B
KiHI[l. AG3alHUIA BIJICTYN MOBUHEH OyTH OJHAKOBUM YIPOJOBX YChOT'O TEKCTY 1
nopiBHIOBaTH 1,25 cM. SIKIIO 3arojIoBOK CKIIAJA€ThCS 3 IBOX 1 OLbIIE peyeHb, 1X
PO3AUIAIOTH Kpamkolo. [lepeneceHHs CiliB y 3arojOBKY HE JOIMYCKAEThCS.

Biacranb Mik 3aroJioBKOM 1 MOJAJIBIINM YH MOMEPEIHIM TEKCTOM MOBHHHA
OyTH J1Ba PSIIKU.

He pomyckaerbcst po3MilllyBaTH Ha3BY pO3IAUTY, MIAPO3AULY B HIXKHIN
YaCTUHI CTOPIHKH, SIKIIO MICIs HEl PO3MILIEHO TUIBKH OJIUH PSIIOK TEKCTY.

CropiHku poOOTH ClIii HyMepyBaTu apaOChbKUMU LU(PpPaMU, TOIEPKYIOUHUChH
HACKPI3HOI HyMepallii BIPOJOBK yChOTro TeKCTy. Homep CTOpiHKM MpPOCTaBIISIIOTH
y IpaBOMY BEpXHbOMY KYyTi CTOPIHKM O€3 KpanKu B KiHLI. TUTYJIbHHI apKyul Ta
3MICT BKJIFOUAIOTh JI0 3arajbHOI HyMepallii CTOPIHOK 3BITY, ajie HOMEpP CTOPIHKU He
MPOCTaBIAIOTh. LmrocTpamii 1 Tabnuill, pO3MIMIEHI HAa OKPEMHX CTOPIHKaXx,
BKJIFOYAIOTH JIO 3arajbHO1 HyMepallii CTOPIHOK 3BiTY.

Po3ninu, migpo3aiiv 3BITY CIiJ HyMepyBaTH apaOChbKuMu IUdpamu.
Pozninu poboTH MOBMHHI MaTH MOPSAKOBY HyMEpAIlilo B MEXax BUKIIAICHHS CYTI
poOOTH 1 MO3HAYATHUCH apaOCHKUMHU I pamMu 0€3 KparKku, HalpUKIIaI:

1 3AT'AJIbBHA XAPAKTEPUCTUKA YCTAHOBU

[limpo3ainu TOBMHHI MAaTH TOPSJAKOBY HYMEpAIil0 B MeEXax KOXKHOTO
po3airy. Homep mizpo3ainy CKIagacThCs 3 HOMEPA PO3UTY 1 TOPSIAKOBOTO HOMEPA
MiIPO3ALTy, BITOKpEMJICHUX Kpamkoro. Ilicist Homepa mMmiApo3aiuly Kpamky He
CTaBJISTh, HAIPHUKIIA:

1.1 Icropis Ta HOPMATUBHO-NPABOBI MIACTaBH MISUIBHOCTI Y IIpaBIiHHS
ocBiTH KpamaTopcbkoi MiCbKOi paiu

LmrocTpartii (pucyHku, rpadiky, CXeMH, AlarpaMu) Ciif po3MIIIyBaTH B 3BITI
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PO MPaKTUKY Oe3MocepeHbO MICI TEKCTY, e BOHU 3raJyloThcs BIepie, abo Ha
HACTYITHIM cTopiHii. Ha Bci umrocTpariii MatroTh OyTH MOCHIIAHHS B 3BITI.
LmrocTpaiiii MOBMHHI MaTH Ha3By, SIKY PO3MIIIYIOTh MiJ] UTIOCTpaIi€o. 3a
MOTPeOH MiJ 1TIOCTPAIEID PO3MIIIYIOTh IMOSCHIOBAIBHI JaHi (IMiAPUCYHKOBUN
TekcT). [mrocTpartis mo3HadaeThCsi CIOBOM «PHCYHOK», sike pa3oM i3 Ha3BOIO
UTFOCTpaIlii po3MIlIyIOTh IMiCIIs MOSCHIOBABHUX JTaHWX, Hanmpukiaa, «Pucyrok 3.1
— Cxema posMimieHHs». LmrocTpamii ciii HymepyBaTH apaOCbkuMmu Ludpamu
MOPSIIKOBOIO HYMEPAITIEI0 B MEXaX PO3/ILTy, 32 BHHITKOM LTIOCTpaIliid, HABEICHUX
y nonatkax. Homep imocTpartiii ckiiagaeTbes 3 HOMEpa poO3AUTYy Ta MOPSIKOBOTO
HOMeEpa LTI0CTpallii, BiJOKPEMJICHUX KpaIKOl0, HAPUKIIaA, PUCYHOK 3.2 — Apyruid
PHUCYHOK TPETHOTO pO3ALIYy, a00 pUCYHOK A.l — mepimii puCyHOK A0AATKy A.
[Tpuxnan opopmIIeHHSI PUCYHKY HaBEICHO HIDKYE.

®a3a nodynosu ocHoB IAC

1) cTBOpeHHS 0OYHUCITIOBAILHOI iHDPACTPYKTYpH: LIEHTPIB 0OPOOKH JaHUX, CEPBEPIB,
mepex, APM Ta in.;

2) CTBOpPEHHS KOMYHIKaIliHOT iHQPACTPyKTYpH [UIs TIepeIaBaHHs TaHHX;

3) CTBOpEHHSI OCHOBHHUX CEpPBICIB, sIKi 3a0€3MeUyIOTh MPOAYKTHBHICTD JCPKABHUX
ciyx00BIiB (0icHI 1onaTku, TenedOHHU 3B'I30K, EIEKTPOHHA MOIITa,
BiJlTAJICHUI JOCTYII Ta iH.);

4) po3poOKa MOMITHK, MPOIEAYP i CTaHIAPTIB (BHYTPIIIHIX Ta CHUIBHKX ) IS OIHCY
croco0iB 3a0e3nedeHHs, TATPUMKH, peai3allii, 3aXUCTy, OI[IHKH CUCTEM 1
CepBiciB (cTaHAAPTH OOCITYTOBYBaHHS, YIIPABIIHHS BIIHOCUHAMH 3 KJIIEHTAMHU,
CTaHJIapTH IMPOILIECIB 3aKyIiBelb, yrpaBiaiHHs [T-niapo3ainamMu opraHis Biajy,
CTPYKTYpH YIIPaBIiHHS Ta KOHTPOJIIO);

5) peopranizariist remapramenTiB IT Ta peiHKUHIPUHT TPOIIECIB iX TISUTBHOCTI,
3a0e3neyeHHs X MepPCOHAIOM Ta HOTO HaBUAHHS, MPUUHATTS PillIeHb PO
ayTCOPCHHT NpoeKTyBaHHs 1 peanizauii [AC.

\2

®a3a no0y10BH 3arajbHUX YPAJAOBHX CePBiciB

1) crBOpeHHs reoiH(OpPMAIIIfHIX CHCTEM;

2) CTBOpPEHHS CHCTEM MIiATPUMKH OyXraiTepii, pO3paxyHKIB i IIaTeKIB;

3) CTBOpEHHS pericTpiB (3eMeNbHUX KaJaCTpiB, 0a3 JaHMX HACEICHHS, PEECTPU
Cy0’€KTiB TOCTIOZIAPIOBAHHS, IEPKABHUX YCTAHOB TOIIIO);

4) CcTBOpEHHs 3arajJbHUX CEpBICIB (BEO-TIOPTAIN, CACTEMH YIIPABIIHHS KOHTCHTOM,
cUCTeMHU B3aeMO3B’s13Ky okpeMux IAC Ta meToooris iXHbO1 1HTErparlii, cepsic
(bopM eNeKTPOHHUX TOKYMEHTIB, CEpBIC eIEKTPOHHMX IIAaTeXiB, miardopma
3abe3neueHHs o6e3nexu IAC.

v

®a3a no0y10BHU 3arajibHUX YPS/10BUX cepBiciB

1) CrBopeHHS clieliaIbHUX CUCTEM JUIsl ITO/IaHHS 3allUTIB, JACKIIapalliii, 3asBOK Ha
BUJIa4y JI03BOJIB;
2) CTBOpEHHS MPUKJIATIHUX aHATITHYHUX CHCTEM

Pucynok 4.1 — Eranu nporiecy ctBopeHHst [AC aep:kaBHOTO ynpaBiiHHS

JIxepeno: [9] abo po3pobiieHO aBTOpOM
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[udpoBuii Mmatepian, fK NpaBuio, O(GOPMIIIOIOTh y BHIJISAL TaONHUIb.
Tabnuirro HeoOX1THO PO3TAIIOBYBATH O€3MOCEPEaHBO MMICIS TEKCTY, Y SKOMY BOHA
3raJlyeThCs BHepIe, a00 Ha HACTYMHIN cTopiHii. Ha Bci TabGiuill moBuHHI OyTH
MOCHJIAaHHS B TEKCTI 3BITY.

Ha3zga tabnuini ckinanaerbes 31 ciioBa « Tabmutist», il HOpsSaKOBOTO HOMEpa Ta
Oe3nocepeIHbO HAa3BH, sSIKa CTUCIIO BIIOMBAE 3MICT HABEJICHUX y HIN JaHUX.

[ToBHY Ha3By TaOuUIll BKa3yOTh OJUH pa3 HaJ TaOJMIICIO 371iBa 3 a03aIlHUM
BIJICTYIOM. Y pa3i MepeHoCYy YacTUHU TaOJUIll Ha HACTYMHY CTOPIHKY HaJ HEIO 3
a63artHoTO BifcTymy nuinryTh: «lIpogosxkenns Tabmui X.X» abo «Kinenp TadauIi
X.X», ne X — HoMep TaOJIHIIi.

Tabnuii HymepyroThes apaOChKUMH HU(paMu MiAPSA y MeKax po3fiiy, 3a
BUHATKOM TaOJHIlb, 110 HABOIATHCS B AojaTkax. Homep Tabmmii ckimamgaeTbes 3
HOMEpa poO3AUTy Ta IMOPSIAKOBOIO HOMEpa TaOJuIll, BiJIOKPEMIIEHHX KpaIKoIo,
HaIpukiIag, Tadaus 2.1 — nepia TadauIs Apyroro po3ainy, Tadmauis B.2 — npyra
Tabnuist 1oaaTky B.

3aroyioBKM Ta J1aHi TaOJUIll MOXYTh OyTH BUKOHAHI 4epe3 OJWH 1HTEpBal,
mpudtom Times New Roman, 12 kernb. 3aronoBku rpad Tabiuill NOYMHAIOTH 3
BEJIMKO] JIITEPH, a MiA3aroJIOBKH — 3 MaJIOl, SIKIIIO BOHU CTAHOBJISITh OJIHE PEUEHHS 3
3arojioBKoM. [lif3aronoBku, 1Mo MarOTh CaMOCTIHE 3HAUEHHS, MUIIYTh 3 BETUKOT
miTepu. Y KIHII 3arojoBKIB 1 MIJ3arojoBKIB TaOJUIb Kpamkd HE CTaBIATh.
3aroyioBKM Ta MiA3arojoBKU rpad yKa3zyrTh B OAHHUHI.

[Ipuknan opopmiaeHHs TabIULI HABEACHO HUKYE

Tabnuug 2.3 — Iloka3HUKHU CTaHy e-ypsiiyBaHHs B YKpaiHi

Moxasmm 2010 2019
VYkpaina | €Bpona | Csit | Ykpaina | €Bpona | CBiT

l(lélgg‘;)p"”my CYPALYBAHHA 1 05181 | 06227 |0,4406 | 05032 | 0,6936 | 04712
I(Igﬂsell)‘c HAZAHHA ORJAMHIOCHYE | g 1177 | 0,1480 - 02677 | 05695 | 0,3919
1HJEKC PO3BUTKY
TEJIeKOMYHIKaIliHHOT 0,0821 0,1598 - 0,3802 | 0,6678 | 0,3650
iHppactpyktypu (TII)
1HJIEKC €JIEKTPOHHOI y4acTi B ) i i
yosaysanni (EPI) 0,4314 | 05454 | 0,6566

Jlxepeno: 3a nanumu [8, 9]

[lepeniku, 3a moTpedH, MOXYTh OyTH HaBEACHI BCEPEIUHI MiTPO3ILTIB.
[lepen mepenikoM CTaBIATh ABOKpanKy. Ilepen KOKHOIO MO3MUITIEI0 TIEPENTIKY CIIiJT
CTaBUTHU MaJTy JIITEPY YKPAiHChKOI a0E€TKH 3 TyXKOI0 a00 HEe HyMepyrouu (Tmepuinit
piBeHb Aetam3zariiii). J{ns moganeinoi getamizarii nepesniky CiiJi BAKOPUCTOBYBATH
apa0chbki 1udpu 3 TyKKOI0 (Ipyruii piBeHb aeraiizaiii). [lepeniku mepmioro piBHS
JeTanizauli IpyKyroTh MaJuMU JiTepaMu 3 a03allHOTO BIICTYNY, IPYroro piBHA — 3
BIJICTYIIOM BIJJHOCHO MICIIsl PO3TaIllyBaHHS MEPEIiKiB MEPIIOro PiBHS.



19
IIpuknan:

a) XXXXXXX;
0) XXXXXXX;
1) XXXXXXXX:
—  XXXXXXXX;
—  XXXXXXXX;
2) XXXXXXX;
B) XXXXXXXX.

@opMynu Ta PIBHAHHS PO3TALIOBYIOTh O€3MOCEPEIHBO MICH TEKCTY, Y
SKOMY BOHHM 3TaJlylOTbCS, TOCEpEIWHI CTOpIHKH. Buile Ta HMUKYE KOXKHOI
dbopmynu ab0 PiBHSIHHS MOTPIOHO 3AIMIIUTH HE MEHIIE OJHOTO BUIBLHOTO psJIKa.
dopMynu Ta piBHSIHHS B 3BITI (32 BUHATKOM (POpMYJ 1 pIBHSIHB, HABEICHUX Y
J0JIaTKax) CJiJ HyMEpyBaTH NOPSIKOBOIO HyMepalli€ro B Mexax posainry. Homep
dbopmynu ab0 pIBHSIHHS CKIAJAETHCS 3 HOMEpPa PO3UTYy Ta MOPSIKOBOTO HOMEpa
dbopmynn abo pIBHSHHSA, BIIOKPEMIIEHUX KpallKowo, Hanmpukiaa, gopmyna (1.3) —
TpeTs popmyia nepuoro po3aity. Homep ¢popmynu abo piBHSHHS 3a3HA4arOTh Ha
piBHI (popMynu ab0 PIBHAHHS B JIyKKaxX y KpallHbOMY IMpPaBOMY IOJIO)KEHHI Ha
psaaxy. [losicHeHHs 3HaYeHb CHMBOJIIB 1 YHACIOBUX KOE(DILIEHTIB, IO BXOIATH 0
GbopMynaM 4M PIBHSHHS, CHiJ HABOAWTH O€3MOCEPENHbO i (POPMYJIO B Tii
MOCJIIJIOBHOCTI, y SIKIi BOHM HaBeJeHl y ¢dopmyii yu piBHAHHI. [losicHeHHs
3HAUEHHSA KOKHOTO CHUMBOJIYy Ta YMCIOBOTO KOe(]iIli€eHTa CJiJ JAaBaTH 3 HOBOTO
psaka. [lepmmii psiiok MOSICHEHHS MTOYMHAIOTH CIIOBOM «Jie» 0e3 BOKparku 1 6e3
ab63arty. Ilepenocutu GopMynu 4u piBHSHHSA HA HACTYIMHHM PSIOK JOMYCKAETHCS
TIJTBKHM HA 3HAKaX BUKOHYBAHUX OIEpalliid, MOBTOPIOIOYH 3HAK OMeparii.

[Tpuxnan:

Hucnepcis, sika MoKa3ye po3Mip BIAXWICHHS 3HAUYEHb MEBHOI BEJIMYUHU BIJ

LEHTPY PO3MOJILTY, OOUUCIIOETHCS 32 (POPMYJIOLO:

N )2
g2=2iz1(Xi=X)" (3.3)

n

Jie X; — TI0JIaTKOBA CTaBKa B KpaiHi i, X — cepeIHE 3HAYEHHS MMOJATKOBUX CTaBOK IO
KpaiHax, N — KIJIbKICTh KpaiH.

[TocunmanHs B TEKCTI 3BITY Ha JDKepeia CIiJl 3a3Ha4yaTH TOPSIKOBHM
HOMEPOM 3a TIEPENIiIKOM TOCHJIaHb, BHJIJICHUM JBOMa KBAJPAaTHUMH JYKKaMH,
HANPUKIAM, «... y pooorax [1-7] ..». [Ipu mocuiaHHsAX Ha PO3ILIH, MiAPO3ILIIH,
UTrocTparii, Tabnuil, GopMysu, piBHSHHSA, TOJATKH 3a3HA4arOTh iX Homepu. [lpu
MOCHJIAHHAX CIIJI MHCATH: «... y po3aum 2 ..», «.. (puc. 1.3) ...» abo «... Ha
pucyHky 1.3 ..», «... (Tabn. 3.2) ...» abo «... y Tabuuii 3.2 ...», «... 32 GOpMYJIOIO
(3.1) ..», «.. y dopmynax (1.3-1.5) ..», «... y nogatky b ...» a6o «... (mogatok b)».
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4.3 OdopMIiIeHHS CIIMCKY BUKOPUCTAHUX JHKEpE

OdopMieHHS CIUCKY BHKOPUCTAaHHWX JDKEPEN IOMUIBHO 3IIHCHIOBATH 3a
HamionanpauM  ctangaptoM  Ykpainum  «lHdopmaliis Ta  JTOKyMEHTAIlisl.
bibmiorpadiuna nmocwinanHs. 3aranbHi MOJOXKEHHs Ta npaBuia ckiaganus. JACTY
8302:2015».

3okpema:

a) OJTHOTOMHI KHHUTH:

1) KHUTH OJTHOTO aBTOpA:

®enoposa JI. /1. 3 icropii mam’sSTKOOXOPOHHOI Ta My3€HHOi cmpaBu y

Hananainpstacekiin Ykpaini. 1870-1i — 1910-1i1 pp. Kuis, 2013. 373 c.
2) KHUTH JABOX 1 OLJIbIlI€ aBTOPIB:

Zhovinsky E.Ya., Kryuchenko N.O., Paparyha P.S. Geochemistry of
Environmental Objects of the Carpathian Biosphere Reserve. Kyiv, 2013. 100 p.

Jlroncekuii  po3BUTOK B YKpaiHi: TpaHcopmallis piBHA KUTTI Ta
perioHasibHI JUCIIPOIOPIIii: y 2-X T.: KoJl. MoHOTp. KuiB, 2012. 436 c.

3) kuuru 6e3 aBTopa:
Codis KuiBcbka: Bizantia. Pyce. Ykpaina. Bun. II. Kuis, 2012. 464 ¢

0) 6araToTOMHI KHHUTH:
Ennukionenis ictopii Ykpainu: y 10 1. Kuis. 2013. T. 10. 784 ¢

B) CTaTTH, TE3U:

SAukie 4. C., Paguenko A. I. Ilpo edexkTuBHICTb BHJAHHS HAYKOBUX
KypHaniB B YkpaiHi. Bich. HAH Ykpainu. 2012. Ne 6. C. 62-67.

Hazapuyk 3. T. dudpakuus E-nonspu3oBaHHBIX 3JIEKTPOMATHUTHBIX BOJH
HAa UWIMHJIPUYECKOM 3KpAaHE C CEYEHHEM B BHUJEC JIOMAHOW KPUBOW. Boaubl u
ougpparxyus. Tonmacu, 1985. Ku. 1. C. 507-511.

Ckanschkuii B. P. CraHOBIIEHHS METOIy aKyCTMYHOI €MicCii B yCTaHOBax
3axiTHOTO HAYKOBOTO WEHTPY. Teopisi i npakmuka payioH. NpoeKmy8aHHs,
8U20MOBNEHHS | eKcnyamayii mauuno6yo. koncmpykyiu: Ipami 11 mikuap. HayK.-
texH. koH}. (JIsBiB, 11-13 muct. 2010). JIsBiB, 2010. C. 9-10.

T') CJICKTPOHHI PECYPCH:

HaykoBi nyOmikamii 1 BunaBHuya aisuibHicTe HAH Vkpainu. Kuis, 2007.
URL: http://www.nas.gov.ua/publications (nara 3Bepuenns: 19.03.2014).

Pamuenko A.l., Higenko IO.B. T'eomoriuna Hayka B akaJeMIYHUX
nyOnikamisx. Hayka ma innos. 2016. 12, Ne 3. C.14-26. URL:
http://scinn.org.ua/ua/archive/ 12%283%29/12%283%2901

1) aBTopedepaTu AUCEepTaIliii:

BockobOoitnikoBa-I'yzeBa O. B. bi6nioreuno-indopmariitna chepa Ykpaiau
B KOHTEKCTI comianbHux Tpanchopmamiit kinng XX cr. — 10-x pokiB XXI cr.:
KOHIIEMIIII CTPaTeriyHOro PO3BUTKY, AMHAMIKA 3MiH, IEPCIEKTUBU: aBTOped. AMuC.
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n-pa Hayk i3 com. kKomyHik.. 27.00.03 / Ham. 6-xa VYkpaiam im. B.IL
Bepnancekoro. Kuis, 2014.

€) paBoBI JKepena:

[Ipo BumaBHuuy crpaBy: 3akoH Ykpainu Big 05.06.1997 Ne 318/97-BP.
KwuiB: [TapiameHnTchke BUaBHULTBO, 2015. 24 c.

[Ipo ocBity: 3akon VYkpainu Big 05.09.2017 Ne No 2145-VIIl. URL:
http://zakon2.rada.gov.ua/laws/show/2145-19.

4.4 JlonaTku 110 3BIiTY

Honatku ciii ohopMITIOBaTH SIK MPOJOBKEHHS 3BITY Ha MOro0 HACTYITHHUX
CTOpIHKaX, PO3TAIIOBYIOYH iX Y MOPSIKY MOSIBU IMOCUJIAaHb Ha HUX Y TEKCTi. SIKII0
J01aTKU O(OPMITIOIOTh HA HACTYMHHUX CTOPIHKAaX 3BITY, KOXKHUW Takui JOJATOK
MOBUHEH TMOYMHATUCSA 3 HOBOi CTOPIHKU. J0AaTOK MOBMHEH MaTH 3arojioBOK,
HAJPYKOBAHHUM yropi MaJMMH JIIT€PaMH 3 MEPIIOi BEIMKOI CUMETPUYHO BITHOCHO
TEKCTY CTOPIHKH.

JlonaTku HyMEpyIOTbCS B TiM TOCIIJOBHOCTI, Y fKid Ha HUX HAJA€ThCS
MOCHIIaHHS B TeKCTi. KOXXKHUI T01aTOK TOBUHEH MATH 3aroJIOBOK, KU JPYKYIOTh
Bropl MaJMMHU JIITEpaMU 3 MEPUIOi BEIMKOI CUMETPUYHO /10 TEKCTY CTOpIHKU. Han
3aroJ0BKOM, ajie ToCepeanH1 psasika, 1pykytoTh cioBo «JIOJATOKY 1 BianoBiaHy
BEIMKY JIiTEPy yKpaiHchbkoi aberku, kpim mitep I, €, 3, 1, I, I, O, U, b, ska
Mo3Havyae T0AaTOK. TeKCT KOJKHOTO JI0/1aTKa MOYWHAIOTh 3 HACTYITHOI CTOPIHKH.

LmrocTpartii, Tabnuil, GopMyau Ta piBHSHHS, 110 € y TEKCTI J0JaTKa, CIiJ
HyMEpyBaTU B MeXaxX KOXKHOTO J0JlaTKa, HaMpukiajg, pucyHok [.3 — tperii
pucyHok noaatka I'; Tabnuus A.2 — apyra tabmuins nonatka A; gopmyna (A.1) —
nepma Gopmyna momatka A. SIKIo B A0JaTKy OJHA UIFOCTpaIlis, OJHA TaOIUIls,
oniHa (hopmyia, OJTHE PIBHAHHS, X HyMEPYIOTh, HAPUKIIAJ, pUCYHOK A.1, Tabmuiis
A.1, popmyna B.1 BinoBiiHO 10 3a3HAYEHUX BHUIIE IPABUIT O(DOPMIICHHS.
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JNOAATOK A
[Ipukiaa TUTYIBHOTO apKyllla 3BITY PO MPAKTUKY

MIHICTEPCTBO OCBITU I HAYKU YKPATHU
JNOHBACBKA JEPKABHA MAIIMHOBY IIBHA AKAJIEMIA
Kadenpa ekoHOMIKY TIANPUEMCTBA

3BIT
PO MPOXO/KEHHS a/IMIHICTPATUBHO-YIPABIIHCHKOT IPAKTUKU Y ...
(Ha3Ba yCTaHOBH, OpraHi3allii)

3100yBaya BUILOI OCBITHU 32
OCBITHBO-TIPO(ECIHHOIO TPOTPaAMOI0
«/epxaBHa ciryx0a»

(cnemianbHicTh 281 [1yOmiune
YIpaBJIiHHS Ta aJAMIHICTPYBaHHS)
Menpnuka /IMutpa OnekcanapoBuda

rp. [IYA-19-1m
KepiBunk npaktuxku Big JJIMA KepiBHMK NPaKTUKHU Bil yCTAHOBH
I-p IepxK. ymp., mpodecop, mpodecop HavyaJbHUK yIPABIIHHS MOJIOIIKHOT
Kadeapy eKOHOMIKH I APUEMCTBA nomtuku KpaMaTtopcbkoi MICBKOI paau
beszyoxo JI.B. [Terpenko IL.II.
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